MERRITT PROPERTIES
Junior Leasing & Operations Associate
Join a dynamic, fast-paced, team-driven environment! Merritt Properties, a division of Merritt Companies, has an immediate full time opening for a Junior Leasing & Operations Associate in Jacksonville, Florida.  We are a privately held commercial real estate development company with properties throughout Maryland, Virginia, North Carolina, and Florida. 
Leroy Merritt, who founded our company in 1967, often completed deals on a handshake and that level of trust and respect continues at Merritt Companies today. We strive to provide a rewarding work environment that encourages an entrepreneurial spirit and cultivates each employee’s full potential, a place where employees are more than just teammates—they’re members of the Merritt family. 
There are many benefits in joining the Merritt team, however, due to the nature of our business and our industry we exclusively offer onsite work opportunities. 

POSITION SUMMARY
Merritt Properties is seeking a motivated, detail-oriented Junior Leasing & Operations Associate to join our team. This is a ground-floor opportunity designed for a driven professional who wants genuine exposure to every facet of a fully integrated commercial real estate development firm specializing in light industrial warehouse development.

This is not a traditional leasing-only role. The selected candidate will rotate through and contribute to acquisition, construction, leasing, and customer service functions — building a comprehensive foundation in commercial real estate from day one.

Real estate experience is preferred but not required. We hire good people and invest in developing them. What matters most is drive, intellectual curiosity, and the ability to work well with others.
WHO WE’RE LOOKING FOR
1. A motivated self-starter who thrives in a collaborative, fast-paced environment
1. Someone who enjoys daily interaction with a wide range of people — tenants, brokers, contractors, and colleagues alike
1. Strong people skills and analytical ability, with a capacity to problem-solve on the fly
1. A candidate who will represent Merritt’s values and contribute positively to our company culture
CORE RESPONSIBILITIES
Leasing & Transactions
1. Support the leasing team in structuring and executing lease transactions across Merritt’s growing Jacksonville, FL portfolio — currently 600,000+ sq. ft. of light industrial and warehouse product, with plans to triple that footprint within two years
1. Assist in preparing tailored proposals, renewals, and lease documents
1. Support negotiation of proposal, renewal, and lease terms under senior team guidance
1. Conduct cold calling and prospect outreach to generate new tenant relationships
1. Prepare and maintain market reports and competitive analysis
Acquisition Support
1. Assist in due diligence activities for potential property acquisitions
1. Support underwriting and market research for new development opportunities in the light industrial/warehouse sector
Construction & Development Coordination
1. Liaise between tenants, construction teams, and internal departments on tenant improvement and build-out projects
1. Track construction timelines and communicate project status to relevant stakeholders
1. Develop working knowledge of the development cycle from land acquisition through certificate of occupancy
Customer Service & Tenant Relations
1. Foster and maintain relationships with existing tenants throughout the full occupancy lifecycle
1. Serve as a point of contact between tenants and internal departments including customer service, accounting, and construction
1. Support tenant retention efforts through proactive communication and responsive service
Financial & Administrative
1. Assist in completing property budgets and reforecasts in coordination with the accounting department
1. Maintain accurate records in Microsoft SharePoint and Yardi (training provided)
QUALIFICATIONS
Required
1. Bachelor’s degree in Business, Finance, Real Estate, or a related field
1. Excellent written and oral communication skills
1. Strong organizational skills and high attention to detail
1. Self-motivated, analytical, and proactive work style
1. Strong mathematical aptitude; comfortable working with numbers, financial data, and quantitative analysis
1. Ability to read and interpret financial statements, including income statements, balance sheets, and cash flow reports
1. Team-oriented mindset with demonstrated ability to collaborate across departments
1. Valid driver’s license
1. Must pass pre-employment drug screening
1. May be subject to pre-employment background check
1. Fluent in English
Preferred (Not Required)
1. Experience in commercial real estate, property management, construction, or a related field
1. Familiarity with light industrial or warehouse product types
1. Proficiency in Microsoft Word, Excel, and PowerPoint; comfort with Adobe Acrobat and Smartsheet
1. Familiarity with AI productivity tools (Claude or similar) for drafting, research, and workflow support
1. Experience with Microsoft SharePoint, Yardi, and Argus
1. Prior exposure to lease negotiation, tenant coordination, or real estate transactions
ADDITIONAL INFORMATION
Please email your resume to employment@merrittproperties.com and reference job code MM015260601 in the subject line. All applicants with these qualifications will be considered for employment. Requests for accommodation may be submitted by telephone at 410-298-2600 or by email to employment@merrittproperties.com; this mailbox will be checked throughout the duration of the job posting.

Merritt Properties offers a generous and robust benefits package to all full-time employees including many employer-sponsored benefits: Medical insurance, Dental insurance, Long and Short-Term Disability, Group Life Insurance, Group Long Term Care Insurance, and Medical Insurance that is 100% employer paid up to the in-network out-of-pocket maximum. In addition, Merritt also offers employees 401(k) Plan participation with employer match, an Employee Assistance Program, Flexible Spending Accounts, paid Holidays, Paid Time Off, and more!
We believe that caring for our employees leads to long-term success and we seek opportunities to nurture each employee’s talents. But most importantly, we empower each employee to focus on making people happy by doing what is right—for our customers, partners, vendors, and for each other. And because our employees are also owners of the company, every one of us is equally and uniquely committed to furthering the continued success of our organization. 

This job posting is the exclusive property of Merritt Properties, LLC. Unauthorized copying, reproduction, or reposting of this content is strictly prohibited. 
Merritt Properties, LLC is an Equal Opportunity / Affirmative Action employer. All qualified applicants will receive consideration for employment without regard to sex, gender identity, sexual orientation, race, color, religion, national origin, disability, protected veteran status, age, or any other characteristic protected by law. Drug-Free Workplace.


